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JO/IKHOCTHAA HHCTPYKIMS
aAMHHHCTPATOPA 10 BEAEHHIO JIEKTPOHHOIO KypHAaJIa
MBOY «COLINel c.Pomnn-Yy»

1. O6mue NoNoKeHHs

1.1. Hacrosmas A0/KHOCTHAas MHCTPYKIHS pa3paboTaHa B COOTBETCTBHH
¢ TpynoBeiM kojexkcoM PO ¥ npyruMi HOpMaTUBHBIMH aKTaMH, PEryIUpYIOIIHMH
TpyZOBble OTHOIIEHHsS MeXTy paGoTHHUKOM H paboronareneMm, Ycrasom MbOY
«COILI Ne 1 c.Pommu-Yy», ITonoxenueM 06 31meKTpoHHOM XypHane MBOY
«COIL Ne 1 c.Pomnn-Yy».

1.2. O6s3aHHOCTH aJIMHHHCTpATOpa IO BEAECHHIO 3JEKTPOHHOIO XypHaja
(nanee — AJMuHHCTpaTtop) BosmaraloTcs JlupekTopoMm —o6pa3oBaTelnbHOM
opraumamuyu. Ha mnepuwon OTHycka W BPeMEHHOH HETPYAOCHOCOGHOCTH
AIIMMHHCTpaTOopa €ro OO0sM3aHHOCTH MOTYT OBITh BO3JIOXKEHBI Ha 3aMECTHUTENA
NUpeKTOpa MIM yuuTeleid W3 4ucia Gonee ONBITHBIX Meaaroros. BpemeHHoe
HCMOJIHEHUE OOS3aHHOCTEH B 3THUX CIydasx OCYIIECTBIAETCA Ha OCHOBaHWH
npukasa JlupeKTopa, U3JaHHOTO C cOOMoeHHeM TpeboBaHHEM 3aKOHOATENILCTBA
o Tpyze.

1.3. AIMHUHUCTPATOP AOJKEH 3HATD:

- TIOCTaHOBJIEHHMS], PACTIOPSKEHHS, TPUKa3bl, PyKOBOAAIINE U HOPMATHBHBIC
JIOKyMEHTBI BBIIIECTOSIIAX M JPYTMX OpraHOB, KacCaroIMXCs 3aIONHCHHA H
BeJIEHHS DJIEKTPOHHOTO XKYypHaJa,

- IpaBUJia BHYTPEHHET0 TPYAOBOI0 pacropsAaKa;

- 3aKOHOJIATEILCTBO O TPYAE U oXpaHe TpyAa PD, o nepCoHalbHbIX NaHHBIX,
06 HHbOPMAIHH, MHGOPMALMOHHBIX TEXHONOTHAX M O 3alluTe HHpOPMAIIUH;

- mnpaBWia M HOPMBI OXpaHbl TpyJa, TEXHHKH 6e30MacHOCTH,
IIPOX3BOJICTBEHHON CAHUTAPHUH.

2. JIo/IzKHOCTHbIe 00SI3aHHOCTH
2. AmMuHHCTpaTOp NpH paboTe C 3EKTPOHHBIM KYPHAJIOM BBIIIOTHACT

ClIeIYIOLIME JODKHOCTHBIE 00A3aHHOCTH:!
2.1. AIMHHHCTpaTOp OTBe4aeT M 0OecnevyuBacT BBOJ uHpopMaLuyd B

CUCTEMY.



2.2. Bemer crMcKM COTPYAHHUKOB, YYalllMXCs IIKOJBI, POACTBEHHHKOB H
OANEPIKUBAET UX B aKTyalbHOM COCTOSHHMHY Ha OCHOBaHWHU MPHKA30B.

2.3. CocraBnser oflee paciicaHWe YpOKOB Kiacca Ha y4eOHBIH IepHO.
(6e3 yueTa 3aMeH yduTenei o 6one3Hun).

2.4. Co3maer OT4YEeT IO aKTHBHOCTH IIOJb30OBaTened npu pabore ¢
37IEKTPOHHBIM JKypHAJIOM OJUH pa3 B MECHLL.

2.5. B Hayane Kaxaoro y4eGHOro rmepuoja, COBMECTHO C aJMUHMCTpaIIUeH
POBOJIUT pa3fie/IeHue Kilacca Ha IOATPYIIbL.

2.6. OcyllecTBIAeT 3aKpbITHE y4eGHOro roja, Havajlo HOBOIO y4eOHOro
roga M 3JEKTPOHHBIA IepeBOJ] ydalllMXCs M3 Kjacca B Kiacc IO TpHKasy
JupekTopa.

2.7. OcyulecTBnsier WHGOPMHpOBaHUEe y4uTeleH, oOydenue mo pabore ¢
CHUCTEMOM, a TakKe OKa3blBaeT KOHCYJIbTaTHBHYI0 IOMOIIb B Cily4ae
BO3HHUKHOBEHHS HEMOIAaJ0K B paboTe 3JIEKTPOHHOTIO JKypHaa.

2.8. OcymiecTBIsET pe3epBHOE KONMUpoBaHKHE 06a3bl 3EKTPOHHOIO XXKypHala
Ha BHeLlIHWE HOCUTeNX HHGOpMaluy He pexe 1 pasa B IBe HECNH.

2.9. Ilpy BO3HMKHOBEHHM HeMNOJNaloOK B pabore cepBepa agMUHUCTPATOP
ONEPATUBHO CBS3bIBAETCA C aJIMMHUCTPATOPOM CaiiTa [l PeIeHUs BOSHUKAIOLIUX
npobiem.

JIOMOTHUTENBHO:

COBMECTHO ¢ pa3paboTyMKaMu 3JI€KTPOHHOTO KypHaja ¥ afMHUHUCTpallieH
[1Ixounbl obecreunBaeT BhINOTHEHHE TPeOOBaHUM:

- 1o 3anTe HHGOPMALUKU OT HECAHKIIMOHUPOBAHHOIO NOCTYTIA;
- 10 COXPaHHOCTH UH(OPMAILIUH;
- 10 MHGOPMALIMOHHOMY OOMEHY.

3. AAMHHHCTPATOp HMeET NpaBo

3.1. AZMHHHCTPATOP JIeKTPOHHOIO XYpPHAJa HMEET JOCTYNl KO BCEM
CTpaHHWIIaM 3JIEKTPOHHOTO XypHalla HCXOAs M3 CIIEHYIOIIUX (YHKIHUOHAIBHBIX
BO3MOKHOCTEH:

a) Hecer OTBETCTBEHHOCTH 33 (QYHKIIMOHHPOBAHUE UH(GOPMALIMOHHOM
CHCTEMBI TI0 BEJCHHUIO JIEKTPOHHBIX *YPHAJIOB, & TaK )K€ pe3epBHOE KOMMMPOBAaHHE
JaHHBIX M HMX BOCCTaHOBJIEHHWE B JIOCTOBEPHOM COCTOSIHMM B CIyHdac
HEOOXOIUMOCTH:

« HacTpauWBaeT CHCTEMHBIE TapaMeTpbl NEKTPOHHOIO XypHala;

« BBOAMT (CO3JaeT U PeIaKTUPYET) YIETHBIE 3aITUCH OJIb30BaTElNEH;

« penaKTHpyeT MPO(UIHM MOJIb30BaTeNeH NpU HEeOOXOAUMOCTH;

« HACTpaMBaerT IpaBa JOCTYIa Y Pa3HbIX M0Nb30BaTeNeH;

« EKEHeJeNbHO  OCYLIECTBIsAE€T  pe3epBHOEC  KONMpOBaHWEe  NAHHBIX
3JIEKTPOHHOTO JKypHAJla HA JIByX BHEIIHMX HOCHMTENSX W BOCCTAHABINBACT
ux (Ip¥ HEOOXOAUMOCTH ),

« eXeMEeCIYHO AapXUBUpyeT JaHHbIE JJIEKTPOHHOrO JKypHama Ha JABYX
BHELIHUX HOCHUTEJIAX;



e OCYILUECTBIISICT UMIIOPT M IKCIOPT AAHHBIX MEXKAY JIEKTPOHHBIM JKypPHAJIOM
M  BHelHed  HMHQOPMAIlMOHHOM  CHUCTEMOW,  HCMONB3yeMOHW B
00pa30BaTe/IbHOM OpraHu3alluy;

« (dopMupyeT HeOOXOAUMBIE OTYETHI B 3JIEKTPOHHOM >KypHalle U BBIBOIUT HX

B 3JIEKTPOHHOM M TI€4aTHOM BHJIE IT0 IIPOChOe MoNb30BaTeNeH.

6) Oprasu3syeT IOCTOSHHO NEeWCTBYIOIIME MyHKT Ui oOydeHus pabore ¢
3JIEKTPOHHBIM JKYypHAJIOM YYHMTENeH, KIaCCHBIX PYKOBOAMTENEH W DOIMTENEH B
COOTBETCTBHUH C rpapukoM, o Mepe HeOOXOJUMOCTH.

B) OcylecTBIseT 3aKpeITHE y4eOHOro rofa, Hadaao HOBOro y4ebHoro roja
U 3JIeKTPOHHBIH MEPEeBO yYallluXcs U3 Kilacca B KJIAacC 10 MPHUKa3y TUPEKTopa.

r) OcymecTBiaseT 3akpeiTHE JAOCTyNa K IIPEIMETHBIM CTpaHWLaM
3JIEKTPOHHOTO KypHaa.

- MPOU3BOIUT HACTPOUKY CHCTEMHBIX IIapaMETPOB 3JIEKTPOHHOIO XKypHaia,
B TOM YHCIE NOAKIIOYEHHE WM HUMIIOPT BHEIIHMX MaCCHBOB JaHHBIX, KCIIOPT
BHYTPEHHHUX MaCCHBOB JaHHBIX (CIHCOYHBIE COCTaBhl  IIOJIb30BAaTEJIEH,
TIeJaroruyecKux paboTHUKOB, 00y4YaIOLIUXCS, TTPEAMETOB H T.1.);

- BeJIeT (CO3/1aeT M PEAAKTUPYET) yUETHBIE 3alIMCH II0JIb30BaTeIEH;

- peJaKkTHpyeT NpodUiIH N0Jb30BaTENEH,;

- OCYILECTBIISAET aIMHHUCTPUPOBAHNE CUCTEMBI B YacTH 0a30BBIX HaCTPOEK
OCHOBHBIX Pa3/IejioB, XapaKTepHu3yIolHUX 06pa3oBaTelbHbIA POLECC.

4. OTBeTCTBEHHOCTD

4.1. ApMUHHUCTPATOD HeceT OTBETCTBEHHOCTh:
- 3a HEWCIIONHEHHe WIM HeHaJJle/kKalllee HCIONHEHHE CBOMX OOA3aHHOCTEH,
IIPeyCMOTPEHHBIX HACTOsIUeH JOIKHOCTHOM MHCTPYKLUHWEH, B Npejenax,
YCTAHOBIIEHHBIX JEHCTBYIOIIMM TDPYJOBBIM 3aKOHOJATENBCTBOM —PoccuicKon
Penepauuy;
- 3a NpaBOHApyLIEHWs, COBEpLICHHBIE B IPOLECCE CBOEH JEATENbHOCTH, B
npejieliaX, YCTAHOBICHHBIX JEHCTBYIOIIMM aAMWHHCTPATHBHBIM, YrOJOBHBIM H
rpaKIaHCKUM 3aKoHozaTelbcTBoM Poccuiickoi Ddenepaly.
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